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Date Title Distribution

2/22/06 Oil & Gas Equipment Identification Classes Review with interested
personnel. Filein
Education File.

2/22/06 Date Change: Appraisal 452 - Oil & Gas Review with interested
Pipeline Valuation personnel. Return
registration form to
Division. File in Education

File.
2/22/06 Date Change: Appraisal 451 - Oil & Gas Review with interested
Equipment Valuation personnel. Return

registration form to
Division. File in Education

File.
2/22/06 Date Change: Appraisal 450 - Oil & Gas Review with interested
Netback Valuation personnel. Return

registration form to
Division. File in Education
File.

1313 Sherman, Room 419, Denver, CO 80203, (303) 866-2371
TDD (303) 866-5300 FAX (303) 866-4000
E-Mail joann.groff@state.co.us
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2/22/06

2/22/06

2/22/06

Appraisal 607 - National USPAP Update
Course

Appraisal 108 - Introduction to Appraisal
Course

2006 Media Releases

Review with interested
personnel. Return
registration form to
Division. File in Education
File.

Review with interested
personnel. Return
registration form to
Division. File in Education
File.

Review with appropriate
staff. Release to media.
File in Public Relations
File.



Colorado Department of Local Affairs

Barbara Kirkmeyer
Acting Executive Director

DIVISION OF PROPERTY TAXATION
JoAnn Groff
Property Tax Administrator

Bill Owens

Governor
TO: All County Assessors
FROM: JoAnn Groff
Property Tax Administrator
SUBJECT: Oil & Gas Equipment Identification Classes
DATE: February 22, 2006
DISTRIBUTION: Review with interested personnel.

File in Education File.

Attached is a notice from Renae Neilson, Rio Blanco County Assessor, on two upcoming classes
on Oil & Gas Equipment Identification.

TDD (303) 866-5300 FAX (303) 866-4000

1313 Sherman, Room 419, Denver, CO 80203, (303) 866-2371 ga
E-Mail: joann.groff@state.co.us “



///////

OIL & GAS EQUIPMENT
IDENTIFICATION CLASS

In preparation for revising the Division of Property Taxation Basic
Equipment List, the Colorado Assessor’s Association will be hosting
two classes to assist Assessor Staff in identification of equipment,
purpose of equipment, and safety. Visual Lease Services, from
Oklahoma, will present the class. CAA will cover the cost of the class
and the classrooms will be at no charge.

APRIL 11, 2006 APRIL 13, 2006
Garfield County Mountain States Employers
Courthouse Plaza Council Building

108 8™ St. Suite 100 1799 Pennsylvania St.
Glenwood Springs, CO Denver, CO

PLEASE FILL OUT THE ATTACHED REGISTRATION FORM &
RETURN TO: RENAE NEILSON, RIO BLANCO COUNTY
ASSESSOR, P. O. BOX 508, MEEKER CO 81641
NO LATER THAN MARCH 15TH

We will also be setting up your first BEL group meeting / schedules at
these meetings. An individual from each Basin needs to take
responsibility for heading their group.



Oil & Gas Equipment Identification Class

Reqistration Form

County:

Class:

(April 11, 2006 OR April 13, 2006)

Name(s):

Return this form to:

Renae T. Neilson, Rio Blanco County Assessor
P O Box 508

Meeker CO 81641

Fax: 970.878.5701



DRIVING DIRECTIONS TO THE
DENVER CLASS
AND THE GLENWOOD SPRINGS CLASS

DENVER CLASS

1799 Pennsylvaniais four blocks east of Broadway between 17th and 18th
Avenues (north of Colfax Avenue).

From the north

Take 1-25 to the W. 38th Avenue/Park Avenue exit - #213. Choose the Park
Avenue ramp and continue on Park Avenue to Broadway. Turn right on
Broadway. Continue on Broadway to 17th Avenue, turn left on 17th Avenue,
continue on 17th Avenue to Logan Street, turn left on Logan Street and right into
our parking lot.

From the south

Take I-25 to the Broadway/Lincoln exit. Continue north on Lincoln to 17th
Avenue. Turn right on 17th Avenue to Logan Street, turn left on Logan Street and
right into our parking lot.

From the west
Take I-70 to Sixth Avenue or Colfax Avenue. Drive east to Logan and turn left.

From the east
Take I-70 to Colorado Blvd., turn left (southbound) and turn right at Colfax Ave.
Turn right at Logan, cross 17th Ave., and then turn right into our parking lot.

Parking is available at no charge in the lot adjacent to our building (enter from
Logan Street). Please make note of the parking space number and register your
car when you check in with our receptionist. Vehicles should be securely locked
and valuables placed in the trunk.

Following is a map to the Denver class.
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GLENWOOD SPRINGS CLASS

Off of Interstate 70 take EXIT 116 toward CO-82 E/GLENWOOD SPGS/ASPEN.
Turn LEFT onto NORTH RIVER DR.

NORTH RIVER DR becomes 6TH ST.

Turn RIGHT onto GRAND AVE/CO-82.

Turn RIGHT onto 8TH ST.

End at 108 8th St Glenwood Springs, CO 81601-3355 US

Following is a map of Glenwood Springs
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Bill Owens
Governor

TO:

FROM:

SUBJECT:
DATE:

DISTRIBUTION:

Colorado Department of Local Affairs
Barbara Kirkmeyer, Acting Executive Director

DIVISION OF PROPERTY TAXATION
JoAnn Groff
Property Tax Administrator

All County Assessors

JoAnn Groff
Property Tax Administrator

Date Change: Appraisal 452 — Oil & Gas Pipeline Valuation
February 22, 2006
Review with interested personnel.

Return registration form to Division.
File in Education File.

Oil and Gas Pipeline Valuation

One-day Course

(APR 452)

Education Credit: 7 Credit Hours (Continuing Education)

Tested: No

Recommended Prerequisites: Admin 100 - Introduction to Assessment; APR 108 -

Introduction to Appraisal
Cost Per Student: $5.00

(Please make checks payable to: Colorado Assessors' Association.)

TOPICS:

BIA Assessments

Statutory References
Pipeline Definitions
Pipeline Classification and Procedures

Pipeline Apportionment Procedures
Pipeline Assessment Case Study

Class time is 8:30 a.m. to 4:30 p.m.

2006

Grand

March 24 .
arc Junction

Hampton 970-243-3222 | 205 Main Street Gene
Downtown Neading

1313 Sherman, Room 419, Denver, CO 80203, (303) 866-2371
TDD (303) 866-5300 FAX (303) 866-4000

E-Mail joann.groff@state.co.us




Please submit one registration form for each course title.

COLORADO ASSESSORS’ ASSOCIATION
DPT EDUCATION REGISTRATION FORM
1313 Sherman Street, Room 419
Denver, Colorado 80203
(303) 866-2371 Telephone

County Name

(303) 866-4000 Fax

OooOooo

Assessor’s Staff
Commissioner’s Staff
Treasurer’s Staff

Clerk & Recorder’s Staff
Other

Course Title

Location

Course Date

County Contact Person

Work Phone Number i
(Include Area Code & Extension) E-mail:
SOCIAL SECURITY COLORADO
NAME E-MAIL NUMBER APPRAISAL LICENSE
(First-time Students ONLY) NUMBER

For appraisal classes e-mail rebecca.fisk@state.co.us

For administrative classes e-mail evelyn.morales@state.co.us



mailto:rebecca.fisk@state.co.us
mailto:evelyn.morales@state.co.us

Bill Owens
Governor

TO:

FROM:

SUBJECT:

DATE:

DISTRIBUTION:

Colorado Department of Local Affairs
Barbara Kirkmeyer, Acting Executive Director

DIVISION OF PROPERTY TAXATION
JoAnn Groff
Property Tax Administrator

All County Assessors

JoAnn Groff
Property Tax Administrator

Date Change:
Appraisal 451 — Oil & Gas Equipment Valuation

February 22, 2006

Review with interested personnel.
Return registration form to Division.
File in Education File.

Oil and Gas Equipment Valuation

One-day Course

(APR 451)

Education Credit: 7 Credit Hours (Continuing Education)

Tested: No

Recommended Prerequisites: Admin 100 — Introduction to Assessment; APR 108 —

Introduction to Appraisal

Cost Per Student: $5.00

(Please make checks payable to: Colorado Assessors' Association.)

TOPICS:

Valuation Steps
Valuation Grids

Analysis and Use of BEL's
Valuation of Installed Equipment
Valuation Stored Equipment

Class time is 8:30 a.m. to 4:30 p.m.

2006

Grand

March 23 Junction

Hampton 970-243-3222| 205 Main Street Gene
Downtown Neading

1313 Sherman, Room 419, Denver, CO 80203, (303) 866-2371
TDD (303) 866-5300 FAX (303) 866-4000

E-Mail joann.groff@state.co.us




Please submit one registration form for each course title.

COLORADO ASSESSORS’ ASSOCIATION
DPT EDUCATION REGISTRATION FORM
1313 Sherman Street, Room 419
Denver, Colorado 80203
(303) 866-2371 Telephone

County Name

(303) 866-4000 Fax

OooOooo

Assessor’s Staff
Commissioner’s Staff
Treasurer’s Staff

Clerk & Recorder’s Staff
Other

Course Title

Location

Course Date

County Contact Person

Work Phone Number i
(Include Area Code & Extension) E-mail:
SOCIAL SECURITY COLORADO
NAME E-MAIL NUMBER APPRAISAL LICENSE
(First-time Students ONLY) NUMBER

For appraisal classes e-mail rebecca.fisk@state.co.us

For administrative classes e-mail evelyn.morales@state.co.us



mailto:rebecca.fisk@state.co.us
mailto:evelyn.morales@state.co.us

TO:

FROM:

SUBJECT:

DATE:

Bill Owens
Governor

DISTRIBUTION:

Colorado Department of Local Affairs
Barbara Kirkmeyer, Acting Executive Director

DIVISION OF PROPERTY TAXATION

All County Assessors

JoAnn Groff

Property Tax Administrator

JoAnn Groff

Property Tax Administrator

Date Change: Appraisal 450 — Oil & Gas Netback Valuation

February 22, 2006

Review with interested personnel.

Return registration form to Division.

File in Education File.

Oil and Gas Netback Valuation
(APR 450)

One-day Course
Education Credit: 7 Credit Hours (Continuing Education)

Tested: No

Recommended Prerequisites: Admin 100 - Introduction to Assessment; APR 108 -
Introduction to Appraisal
Cost Per Student: $5.00

(Please make checks payable to: Colorado Assessors' Association.)

TOPICS:

Constitutional and Statutory References
Oil and Gas Valuation Process
Wellhead Pricing - Methodologies
Examination of Netback Spreadsheets
Accessing and Using COGCC Information

Class time is 8:30 a.m. to 4:30 p.m.

2006

March 22

Grand
Junction

Hampton
Downtown

970-243-3222

205 Main Street

Gene
Neading

1313 Sherman, Room 419, Denver, CO 80203, (303) 866-2371
TDD (303) 866-5300

FAX (303) 866-4000

E-Mail joann.groff@state.co.us




Please submit one registration form for each course title.

COLORADO ASSESSORS’ ASSOCIATION
DPT EDUCATION REGISTRATION FORM
1313 Sherman Street, Room 419
Denver, Colorado 80203
(303) 866-2371 Telephone

County Name

(303) 866-4000 Fax

OooOooo

Assessor’s Staff
Commissioner’s Staff
Treasurer’s Staff

Clerk & Recorder’s Staff
Other

Course Title

Location

Course Date

County Contact Person

Work Phone Number i
(Include Area Code & Extension) E-mail:
SOCIAL SECURITY COLORADO
NAME E-MAIL NUMBER APPRAISAL LICENSE
(First-time Students ONLY) NUMBER

For appraisal classes e-mail rebecca.fisk@state.co.us

For administrative classes e-mail evelyn.morales@state.co.us



mailto:rebecca.fisk@state.co.us
mailto:evelyn.morales@state.co.us

Colorado Department of Local Affairs
Barbara Kirkmeyer, Acting Executive Director

DIVISION OF PROPERTY TAXATION
JoAnn Groff
Property Tax Administrator

187¢

Bill Owens

Governor
TO: All County Assessors
FROM: JoAnn Groff

Property Tax Administrator

SUBJECT: Appraisal 607 — National USPAP Update Course
DATE: February 22, 2006
DISTRIBUTION: Review with interested personnel.

Return registration form to Division.
File in Education File.

National USPAP Update Course
(APR 607)

One-day Course

Education Credit: 7 Credit Hours (Continuing Education)

Tested: Not for 2006

Recommended Prerequisite: Licensed Appraisers

Cost Per Student: $57.00 (includes the cost of the current USPAP manual and 7-hour student
manual). All student registrations and fees must be received by the Division by March 7,
2006, to meet ordering and shipping deadlines.

(Please make checks payable to: Colorado Assessors' Association.)

TOPICS:

e Focuses on changes to the 2005 edition of USPAP.
e USPAP will be applied to everyday appraiser practice.

e Aids appraisers seeking competency in the Uniform Standards of Professional Appraisal
Practice (USPAP).

Class time is 8:30 a.m. to 4:30 p.m.

2006
April 6

Deadline Boulder | Boulder Cty. Courthouse | 303-441-3530 | 2025 14" Street
March 7

Harry &
Gene

1313 Sherman, Room 419, Denver, CO 80203, (303) 866-2371
TDD (303) 866-5300 FAX (303) 866-4000
E-Mail mary.huddleston@state.co.us




Please submit one registration form for each course title.

COLORADO ASSESSORS’ ASSOCIATION
DPT EDUCATION REGISTRATION FORM
1313 Sherman Street, Room 419
Denver, Colorado 80203
(303) 866-2371 Telephone

County Name

(303) 866-4000 Fax

OooOooo

Assessor’s Staff
Commissioner’s Staff
Treasurer’s Staff

Clerk & Recorder’s Staff
Other

Course Title

Location

Course Date

County Contact Person

Work Phone Number i
(Include Area Code & Extension) E-mail:
SOCIAL SECURITY COLORADO
NAME E-MAIL NUMBER APPRAISAL LICENSE
(First-time Students ONLY) NUMBER

For appraisal classes e-mail rebecca.fisk@state.co.us

For administrative classes e-mail evelyn.morales@state.co.us



mailto:rebecca.fisk@state.co.us
mailto:evelyn.morales@state.co.us

Colorado Department of Local Affairs
Barbara Kirkmeyer, Acting Executive Director

DIVISION OF PROPERTY TAXATION
JoAnn Groff
Property Tax Administrator

187¢

Bill Owens

Governor
TO: All County Assessors
FROM: JoAnn Groff

Property Tax Administrator

SUBJECT: Appraisal 108 — Introduction to Appraisal
DATE: February 22, 2006
DISTRIBUTION: Review with interested personnel.

Return registration form to Division.
File in Education File.

Introduction to Appraisal
(APR 108)

Three-day Workshop

Education Credit: 22 Credit Hours (Initial License, License Upgrade, and
Continuing Education)

Tested: Mandatory

Recommended Prerequisite: Admin 100 — Introduction to Assessment

Cost Per Student: $15.00

(Please make checks payable to: Colorado Assessors' Association.)

TOPICS:

Economic Principles

Highest and Best Use

Money and Real Estate
General Assessment Practices
Three Approaches to Appraisal
Types of Ownership

Sales Confirmation

Class times are 8:30 a.m. to 4:30 p.m.

2006

Alamosa County

Mar. 14-16 | Alamosa | "go \ice center

719-589-4848 | 8900 Independence Way |Judy & Kyle

1313 Sherman, Room 419, Denver, CO 80203, (303) 866-2371
TDD (303) 866-5300 FAX (303) 866-4000
E-Mail mary.huddleston@state.co.us




Please submit one registration form for each course title.

COLORADO ASSESSORS’ ASSOCIATION
DPT EDUCATION REGISTRATION FORM
1313 Sherman Street, Room 419
Denver, Colorado 80203
(303) 866-2371 Telephone

County Name

(303) 866-4000 Fax

OooOooo

Assessor’s Staff
Commissioner’s Staff
Treasurer’s Staff

Clerk & Recorder’s Staff
Other

Course Title

Location

Course Date

County Contact Person

Work Phone Number i
(Include Area Code & Extension) E-mail:
SOCIAL SECURITY COLORADO
NAME E-MAIL NUMBER APPRAISAL LICENSE
(First-time Students ONLY) NUMBER

For appraisal classes e-mail rebecca.fisk@state.co.us

For administrative classes e-mail evelyn.morales@state.co.us



mailto:rebecca.fisk@state.co.us
mailto:evelyn.morales@state.co.us

Colorado Department of Local Affairs

Barbara Kirkmeyer
Acting Executive Director

DIVISION OF PROPERTY TAXATION
JoAnn Groff
Property Tax Administrator

Bill Owens

Governor
TO: County Assessors
FROM: JoAnn Groff
Property Tax Administrator
SUBJECT: 2006 Media Releases
DATE: February 22, 2006

DISTRIBUTION: Review with appropriate staff
Release to media
File in Public Relations file

MEMORANDUM

Enclosed is a suggested public notice and suggested media releases for 2006. The notices may
be used, as written, by filling in the blanks with the appropriate information, or may be customized
to meet your needs. Adjustments have been made for 2006 statutory dates that fall on a weekend
or holiday. The dates for real property are set assuming that the Real Property Notices of
Valuation are mailed on May 1. If the notices are mailed earlier than May 1, the date real property
protests begins must be adjusted accordingly.
For example, if the Real Property Notices of Valuation are mailed April 27, the protest hearings
begin April 28.

All Counties now have the option to elect to alter the protest procedure for real and personal
property by expanding the assessor’'s time to answer protests. For real property, the time is
extended from the last regular working day in June to the last regular working day in August; for
personal, the time is extended from July 10 to the last regular working day in August. This gives
the assessor an additional 60 days in which to answer protests. The alternate protest process
must be requested by the assessor and approved by the governing body of the county on or before
May 1 of each year pursuant to 88 39-5-122(2), 39-5-122.7(1), and (2), 39-8-106(1), and 39-8-
106(1)(a), C.R.S. The documents in this packet will require date modifications, if the county elects
to use the alternate protest period.

PUBLIC NOTICE

Pursuant to § 39-5-122(1), C.R.S., public notice shall be given that the assessor will sit to hear all
objections and protests concerning taxable real and personal property. The notice must be
published in at least one issue of a newspaper published in their county. Or, if there is no
newspaper, the notice must be posted in the office of the assessor, the treasurer, and the county
clerk and recorder and in at least two other public places in the county seat.

TDD (303) 866-5300 FAX (303) 866-4000

1313 Sherman, Room 419, Denver, CO 80203, (303) 866-2371 ga
E-Mail: joann.groff@state.co.us “



Also, the notice must be sent to radio stations, television stations, and newspapers of
general circulation in the county. The attached public notice is an example of the
information that should be conveyed to the public. Proof of publication (proof of payment

for publication) is recommended.

Subject Title

Release Dates

Protest Deadlines

Required on or before May1
Suggested again on or before June 15

MEDIA RELEASES

The following media releases and their respective release dates are suggested for 2006.
The releases may be amended and/or personalized as necessary to meet your needs.

Subject Title

Release Dates

Senior Property Tax Homestead Exemption

January 1 through July 1

Personal Property Declaration Schedule

January, after declaration mailed

Personal Property Declaration Filing Reminder

March 15 through April 15

Real Property Taxpayer Remedies

April 1 through May 31

Personal Property Taxpayer Remedies

June 10 through July 5

Electronic copies of the attached documents, in Microsoft Word format, are available
upon request. Please direct questions regarding the public notice and media releases to
Travis Skow at 303-866-2135 or travis.skow@state.co.us.



mailto:travis.skow@state.co.us

PROTEST DEADLINES
(Public Notice)

NAME AND ADDRESS OF CONTACT:

TELEPHONE NUMBER:

SUGGESTED RELEASE DATE: Required on or before May 1.
Republish on or before June 15.

PUBLIC NOTICE

Colorado law requires the county assessor to hear objections to real property valuations
beginning no later than May 2, 2006. Objections to real property valuations must be
postmarked, delivered, or given in person no later than June 1, 2006. Contact the county
assessor’s office for more information.

Colorado law requires the county assessor to begin hearing objections to personal property
valuations no later than June 15, 2006. Written objections to personal property valuations
must be postmarked no later than June 30. Objections presented in person will be
accepted through July 5. Contact the county assessor’s office for more information.



SENIOR PROPERTY TAX HOMESTEAD EXEMPTION
(Media Release)

NAME AND ADDRESS OF CONTACT:

TELEPHONE NUMBER:
SUGGESTED RELEASE DATE: January 1 through July 1

In 2003, the General Assembly temporarily suspended state funding for the senior
homestead exemption program, removing the exemption benefit for tax years 2003-2005.
Funding is scheduled to return beginning with assessment year 2006, for taxes payable
in 2007. Although funding was temporarily suspended, counties continued to process
exemption applications.

Basic Qualifications - Generally, each of the following statements must be true to
qualify. The qualifying senior:

Must be at least 65 years old on January 1 of this year; and

Must be the current owner of record, and listed as the owner of record for at least
ten consecutive years prior to January 1; and

+ Must occupy the property as his/her primary residence, and must have done so for
at least ten consecutive years prior to January 1.

Exceptions to Basic Qualifications - The applicant may still qualify if one or more of the
following statements are true:

Ownership is in the spouse’s name, and the spouse also occupies the property;

Ownership has been transferred to or purchased by a trust, corporate partnership,
or other legal entity solely for estate planning purposes;

The qualifying senior or his/her spouse was or is confined to a health care facility;

The applicant was forced to move when the prior residence was condemned in an
eminent domain proceeding.

¢ The applicant is the surviving spouse of a senior who previously qualified. The
surviving spouse must be an applicant whose husband or wife met the
qualifications on January 1 of this year, and who passed away on or after that date.
The applicant must occupy the property as his or her primary residence and must
have done so with his or her spouse.

How to Apply - To apply, you must complete the appropriate application form and return
it to the assessor no later than July 17. The application deadline may be moved to
September 15 if the assessor determines that the applicant has shown good cause for not
filing a timely application. Two application forms are used for the exemption. The “Short
Form” is for a qualifying senior citizen who meets each of the basic requirements.
The “Long Form” is used when the applicant falls within one or more of the exceptions to
the basic qualifications. If you would like to receive an application form or brochure, or if
you have questions about the exemption, please call the assessor’s office at
(telephone number).




PERSONAL PROPERTY DECLARATION SCHEDULE
(Detailed Media Release)

NAME AND ADDRESS OF CONTACT:

TELEPHONE NUMBER:
SUGGESTED RELEASE DATE: January, after the declaration schedules are mailed.

Confused about your Personal Property Declaration Schedule? Maybe we can help!

Who must report?

Shortly after the first of the year, the assessor's office mails Personal Property Declaration
Schedules to every person known to own taxable personal property in the county.
Non-receipt of a declaration schedule DOES NOT excuse you from declaring taxable
personal property to the assessor. All persons owning taxable personal property on
January 1, 2006, with a total actual value greater than $2,500 per county, are required to
report the property to the assessor not later than April 17, 2006.

What must be declared?

All property is taxable unless specifically exempt. Personal property that is exempt
includes:

+ Inventories of merchandise

+ Materials and supplies held for business use or sale

¢ Agricultural products

+ Livestock

¢ Equipment used on a farm or ranch to produce agricultural products or handle
livestock

+ Computer software

+ Household furnishings not productive of income at any time during the year

+ Business personal property with a total actual value of $2,500 or less per county

+ “Consumable” personal property with an economic life of one (1) year or less or

with an acquisition cost, inclusive of installation cost, sales tax, and freight
expense to the point of use of $250 or less

All other equipment and furnishings are taxable whether used, stored, fully depreciated, or
located in a temporarily or permanently closed business. Equipment licensed as a motor
vehicle, (SMM plate or Z-Tab) should not be reported on the Personal Property
Declaration Schedule.



How do you file?

The declaration schedule requests property information such as description, model
number, year manufactured, date acquired, original cost installed, and estimated physical
condition. It also asks for your social security number or federal identification number
pursuant to 8 39-5-107, C.R.S. If you did not receive a declaration schedule, please call
the assessor’s office. First-time filers may want to visit the assessor's office for assistance
in completing the declaration schedule.

If you have previously filed a complete itemized listing of your personal property with the
assessor, you may update the list by providing changes that occurred during the prior year.
Changes may include items you acquired last year (including the cost of each) and any
items traded, sold, destroyed, or deleted from your list of “consumable” personal property.
You should review the assessor’s record of your account every year to verify its accuracy.
PLEASE SIGN AND DATE THE SCHEDULE BEFORE MAILING!

When do you file?

The deadline for returning the declaration schedule to the assessor is April 17. There is a
penalty for not meeting the deadline: $50 or 15 percent of the tax due, whichever is less.
If you cannot meet the deadline, you may apply for an extension of either 10 or 20 days.
The request must be:

1) Written
2) Postmarked or delivered to the assessor by April 17, and
3) Accompanied by a check in the amount of $20 for 10 days or $40 for 20 days.

What if you don't file?

If you have taxable personal property and fail to file your declaration schedule, the
assessor will establish a taxable value based on the “best information available.” The
Colorado Supreme Court ruled that values established using the “best information
available” cannot be adjusted at a later time if the taxpayer failed to file a declaration
schedule and also failed to protest the assessor's value.




PERSONAL PROPERTY DECLARATION FILING REMINDER
(Media Release)

NAME AND ADDRESS OF CONTACT:

TELEPHONE NUMBER:
SUGGESTED RELEASE DATE: March 15 through April 15

The County Assessor reminds all owners of taxable personal
property (furnishings, equipment and other movable items,) that the deadline for filing a
declaration schedule is April 17. All persons owning taxable personal property with a
total actual value greater than $2,500 per county are required to report the personal
property to the county assessor. Failure to declare your personal property each year by the
deadline will result in the assessor valuing your property using the "best information
available™ and attaching a penalty to your tax bill. If you did not receive a declaration
schedule, you may request one from the county assessor by calling (telephone number).

The following personal property is exempt from taxation and need not be listed on your
declaration schedule:

+ Inventories of merchandise

+ Materials and supplies held for business use or sale

¢ Agricultural products

¢ Livestock

¢ Equipment used on a farm or ranch to produce agricultural products or handle
livestock

¢ Computer software

+ Household furnishings not productive of income at any time

+ Business personal property with a total actual value of $2,500 or less per county

¢ “Consumable” personal property with an economic life of one (1) year or less or

with an acquisition cost of $250 or less, inclusive of installation cost, sales tax, and
freight expense to the point of use

IF YOU OWN PERSONAL PROPERTY THAT DOES NOT QUALIFY AS EXEMPT,
YOU MUST FILE A DECLARATION SCHEDULE EVEN IF YOU DID NOT
RECEIVE ONE FROM THE COUNTY ASSESSOR.

If you have questions about the personal property declaration schedule, please contact the
assessor’s office at (telephone number).




REAL PROPERTY TAXPAYER REMEDIES
(Media Release)

NAME AND ADDRESS OF CONTACT:

TELEPHONE NUMBER:
TELEPHONE NUMBER:
SUGGESTED RELEASE DATE: April 1 through May 31

From May 2 through June 1, an owner may protest the real property value or the
classification established by the assessor. This is the taxpayer's opportunity to correct
values, misclassifications, errors in property descriptions or ownership, or other
discrepancies that may exist in the property records.

Objections must be filed by mail or in person by June 1. The information used by the
assessor to value your property is available for your review. Upon review of the
information, the assessor may need to physically inspect your property to confirm that it is
described correctly.

If you choose to file an objection, the assessor must make a decision concerning your
protest and mail you a written Notice of Determination on or before the last working day
in June. If you are satisfied with the value, the process ends and your tax will be based on
the value reflected on the Notice of Determination.

If you disagree with the assessor's decision, your next step is to file an appeal with the
county board of equalization. The county board’s address is listed on the assessor's
Notice of Determination, and space is provided to explain your reasons for requesting
further review.

The appeal must be postmarked or hand delivered by July 17. The county board will
notify you by mail of the hearing date, time, and place where you present evidence to
substantiate your case. Evidence includes documentation such as the sales prices of
properties similar to yours that sold during the time frame specified on your Real Property
Notice of Valuation. The county board will conclude its hearings and render its decisions
by the close of business on August 4. The county board must mail its decision by
August 11. If the county board adjusts your value, your tax bill will be based on the
adjusted value for the current year.

If you disagree with the action of the county board, you may file an appeal with the state
Board of Assessment Appeals, district court, or request a binding arbitration hearing.
Your appeal must be made within 30 days of the county board’s decision.



PERSONAL PROPERTY TAXPAYER REMEDIES
(Media Release)

NAME AND ADDRESS OF CONTACT:

TELEPHONE NUMBER:
SUGGESTED RELEASE DATE: June 10 through July 5

Owners of taxable personal property (furniture, equipment, etc.) may challenge the actual
value of their property set by the county assessor from June 15 to July 5. The value
determined by the assessor is based on information submitted on your Personal Property
Declaration Schedule. If you failed to file a declaration schedule, the value was
determined using the “best information available.”

Taxpayers who disagree with their personal property valuations may object in person on
or before July 5. Mailed objections must be postmarked no later than June 30. A form is
provided with the Notice of Valuation for this purpose. Once an objection has been filed,
the assessor will review your account and mail you a Notice of Determination by July 10.

If you disagree with the assessor's decision, you may file an appeal with the county board
of equalization. The address of the county board is located on the assessor's Notice of
Determination. Space is provided to explain your reason for requesting further review.

The appeal must be postmarked or hand delivered by July 20. The county board will
notify you by mail of the hearing date, time, and place where you present information
supporting your case. The county board will conclude its hearings and render its decisions
by the close of business on August 4. The county board must mail its decision by
August 11. If the county board adjusts your value, your tax bill will be based on the
adjusted value for the current year.

If you disagree with the county board’s decision, you may file an appeal with the state
Board of Assessment Appeals, district court, or request a binding arbitration hearing
within 30 days of the county board’s decision.
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